I'm trying to enter text that I strip from a form, into an Access table.  My problem is that all the data in my file is oriented in a column down the left margin.

Here is the sample text:

DOE FAMILY TRUST

JOHN

J.

DOE

M

123-45-6789

MARY

A.

DOE

F

987-65-4321

1234 S. MAIN ST.

MINNETONKA

HENNEPIN

MINNESOTA

55305

ROBERT

J.

DOE

JAMES

E.

DOE

ANN

M.

BROWN

SUSAN

E.

DOE

Step 1. 

Open the file.
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Step 2.
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Select “Add Text” tab, place cursor in “Text to add” field, hit the space bar twice OR thrice, and hit process.

Step 3.

Hit the “Create Line” button, then delete the first two or three spaces (using backspace or delete key).
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Step 4.

Select the “Columize Text” tab and create column names for a table.  It’s not required to enter any other data.  Because of Step 5., the column names (headings) you enter will be saved.

F_F_N: First First Name

F_M_I: First Middle Initial

F_L_N: First Last Name
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Etc.

Step 5.
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Save the settings (data) you entered on the “Columize Text” tab.  The next time you need the settings, select the name from the dropdown list, and hit the “Select Settings” button.  The grid on the “Columize Text” tab will be populated.
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Step 6.

Configure the “Save to Database” tab.  Enter a name for the table; select “Parse text using delimiter I specify”; in the “Enter delimiter” field, hit the space bar 2 or 3 times.  The spaces must be the same as the number of spaces you entered in the “Text to add” field in step 2.  Then, hit the “Save” button.

HERE IS THE RESULT:
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