Toolset

Toolset is a set of utilities. Access to Toolset is restricted by the use of a password. After you have entered the correct password, you will have access to these tools that are used to work with your files. The Toolset utilities must be used with care since a casual user could do considerable damage to your records.

You will see Toolset listed along the menu bar at the top of your TRUCKS screen. Select Toolset and you will see a drop-down menu of many items. Most of the items are dimmed out to show that they are not available. A few of those that are not dimmed lead to further menu items and those items are dimmed. The only active item in the entire Toolset group is the Password  topic. Select this and you will see a window requesting your password.

Enter your password. As you enter the word, you will not see the characters on the screen - rather, you will see a string of * (asterisks). This is intended to help keep your password secure from anyone who may see your screen as you make the entry. The password is required to be eight (8) characters long. After you have entered the correct password, press the Continue button. If you enter the wrong password, you will hear a beeping and get an error message on the screen. If you enter it correctly, you will return to the menu and, when you next choose Toolset, you will find that all of the Toolset topics are no longer dimmed out but are now available.

If you want to again make the Toolset topics unavailable, simply choose Password again and purposely enter the wrong password or restart TRUCKS.  Then, the Toolset topics will again be dimmed out.

Most of the selections are self explanatory.

Change Password  This is where you enter your own password that will be used to gain access to the Toolset utilities. When you first run TRUCKS, the default password is the word “PASSWORD”.  You may change it here. Be sure to remember the word you change it to. You will not be able to access Toolset without that password. Your new password MUST BE 8 CHARACTERS.

In the Configuration selection:

Labor Rate is your hourly shop labor rate, listed in dollars. The amount you enter here may be used to calculate total labor cost for a repair or work order entry.

Sales Tax. If you use the work orders and want to add sales taxes to the parts cost for an order, this is where you enter the percentage for the total tax. It is entered as a decimal. For example .075 for 7 ½%

Supplies  If you use the work orders and want to add a flat rate charge to an order to cover your shop towels, cleaning, incidental lubricants, etc., this is where you enter it. Show the total flat charge in dollars to be added to each order.

E.P.A.  If you use the work orders and want to add a flat rate charge to an order to cover the expense of disposal of some of the material that results from the work, enter the total flat charge in dollars to be added to each order.

Fuel State  This is for the standard two letter state abbreviation. It is used as the default state entry for your fuel entries.

Intervals  This selection provides entry of the intervals to be followed for your regularly scheduled maintenance. These are the intervals that are used when the work is done to update your schedules for the next time. Distance intervals are entered in miles or kilometers – date intervals are listed in number of days.

The A, B, C, D intervals are listed in miles or kilometers for the distance section and in days in the number of day section.

Name for Reports  You may enter the name you want to appear in the heading of your printed reports. You may use up to 40 characters to enter your company name.

Edit Records  Gives you editing access to all of your data records.  What if you don’t know where the record is in your file. Records are not hard to find. Let’s use the FUELS record. If, for example, your printed report shows an error for a fuel record, the record is listed in vehicle number and date order. Find the record with the error. If it was a recent entry, it will be at or near the last record in the file for the vehicle number. Click on the Fuel record to highlight and edit the record with the error. You can also delete the highlighted record.

Delete Push Button. If you find a record that is a duplicate or one that should be removed for any reason, the Delete Push Button will  delete the record. Heed the warning window. You can not restore the deleted record. 

Remove Old Records  This is not recommended since many times the old data can be quite useful to you - even if you have removed a vehicle from service. But, if you really want to do it, these selections will allow you to remove many of the records. Generally you remove all records before a date that you specify. It will be a good idea to make a BACKUP of your data before you remove old records – just in case you ever want to do anything with those old entries. Be Careful. If you enter today for that date, you will remove all of your entries in that table (file).
Database Work.  This selection will repair and/or compact your data. (This is similar to the PACK operation in previous versions of TRUCKS.)  You should do this from time to time. Deleted entries as well as temporary data tables (files) used for reports will be compacted. Doing this just prior to making a backup of your data will make the backup much smaller (fewer diskettes, etc.)

Import Old Records. This is only used when you set up a new set of records in TRUCKS. This will move in the data from Version 7.0 records when you upgrade to Version 8.0  Your old Version 7.0 DBF records must be available in a directory or on diskettes.

If you receive an error message “Couldn’t find installable ODBC” your computer does not find some needed files. Many computers will not report the error. If you do, follow these steps to install the files onto your computer:

On the CD-Rom, there is a directory named ODBC and in that directory there are subdirectories named Disk1, Disk2, and Disk3

Copy the content of each of those subdirectories to a set of three 3 ½” diskettes. Label then Disk1, Disk2 and Disk3.  Insert Disk1 into Drive A: and, from the Windows Desktop, at the Start button, choose Run A:Setup.exe   Follow the prompts to change the diskettes.

Now do Import Old Records again.

Generate INITIAL Schedules  You will want to do this ONLY when you first set up your records. This will add an entry to the schedule table (file) for each description you enter into the description file. Do this once and do it after you enter all of the descriptions. If you do it again later, it will write new entries and you will lose all of the changes you have made to your schedule file. BE CAREFUL!

Add Change Odometer Record  This selection will provide an entry to record the change of an odometer or hub meter for a vehicle. An entry here will cause the program to keep accurate distance information for a vehicle after the instrument is changed.

Adjust Work Order Number is used to record the beginning number to be used to generate your work orders.  This number is incremented by the program as the orders are created. You can change the number to cause it to begin your sequence of numbers. The next work order number will be this number plus one. When you first set up TRUCKS, this number is set to zero. If you later decide to set this number to start a new sequence of work order numbers, be sure you do not duplicate numbers you have already used. Each work order number must be a unique number.

